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ITOJMOXEHMNUE

0 3alMTe MEePCOHAIbHBIX JAHHBIX PA0OTHUKOB
MyHMIUIIAJBLHOTO OI0’KETHOTO 00111€00Pa30BATEJIbLHOI0 YUpPeKIeHM s
«Cpennss o01meo0pasoBarebHas mKoJa noc. HoBokonxosnoe»

1. OOuue moI0KeHUus

1.1. Hacrosimee IlomokeHue o0 3amuTe MNEPCOHAIBHBIX JAaHHBIX  pabOTHUKOB
MyHHUIMIanbHOTO O0JKETHOTO 00111600pa30BaTEILHOTO YUpPEXICHUS «Cpenuss
oOuieoOpas3oBarenbHas 1ikoja noc. HoBokonxo3Hoe» (nanee — Ilonoxenue) paspaboraHo B
cootBercTBuM ¢ Koncrurymueint Poccuiickoit ®enepanun, TpynoBeiM koaekcom Poccuiickoit
Oenepanun  (nanee - TK P®), depepanbHbiM 3aKkoHOM «O NEpCOHAIBHBIX JTAHHBIX»,
@denepanbHbIM 3aKkOHOM «O0 MHpOpMaLuu, MHOOPMAIMOHHBIX TEXHOJIOTUAX M O 3alluTe
uHpopManuu», NPYruMH (eaepaTbHbIMU 3aKOHAMH M WHBIMH HOPMATHBHBIMH IPAaBOBBIMHU
aKTaMH.

1.2. IlonoxeHue SBISIETCS JIOKATHHBIM HOPMATHBHBIM AaKTOM, PETJIaMEHTHPYIOIIUM
HOPSIOK OOECHeUYeHUsT 3alUThl MEePCOHATIBHBIX JaHHBIX PAOOTHUKOB HpU HMX 00paboTke B
[llkone, B T. Y. 3alUThl OT HECAHKIMOHUPOBAHHOTO JOCTYIA, HENPABOMEPHOIO HX
UCIIOJIb30BAaHUS UJIH YTPaThI.

1.3. Hacrosimum TlonokeHneM OmpenensioTcs: TOPSIOK TOXydeHus, 00paboTKH,
XpaHEeHUs, Nepefayd U Jr00ro JAPYyroro MCIoJIb30BaHUS MEPCOHAIBHBIX JaHHBIX PaOOTHHKA;
npaBa U O0sI3aHHOCTH pabOTHHMKOB M jaupekropa Llkoibl, a Takke OTBETCTBEHHOCTH JIHIL,
UMEIOIUX JOCTYI K MEPCOHAJIbHBIM JIaHHBIM PaOOTHHUKOB, 32 HEBBIIIOJHEHHE MPABOBBIX HOPM,
perynupyromux o0paboTKy U 3alIUTy NepCOHATBHBIX JaHHBIX PAOOTHUKOB.

1.4. B nacrosumeM IlonokeHHH HCHONB3YIOTCA CIEAYIOIIME OCHOBHBIE TOHATHS H
TEPMUHBIL:

— TIepcoHaJbHbIE JaHHbIE — JIt00asi MH(pOpPMaLKs, OTHOCSIIASICS K ONpEeAeIEHHOMY WIH
onpenenseMOMy Ha OCHOBaHMM Takoil uHpopMauuu ¢uzndeckomy JuIy (CyObEeKTy
NEPCOHAIbHBIX JaHHBIX), B T. 4. €ro (aMuiausi, UMs, OTYECTBO, T'OJA, MECSL, JlaTa U MECTO
pPOXJIEHUs, aJpec, CeMeilHoe, CcolMaIbHOe, HMYLIECTBEHHOE IIOJIOXKEHHE, OOpa3oBaHUe,
npodeccusi, 10X0bl, Apyras HHPopMaIus;

— 3allliTa NePCOHAIBHBIX JaHHBIX — KOMILJIEKC MEP TEXHUYECKOI 0, OPraHU3allMOHHOTO U
OpraHU3alMOHHO-TEXHUYECKOr0, IPABOBOIO XapaKTepa, HANpPaBICHHbIX Ha 3alllUTY CBEICHMIA,
OTHOCSIIIUXCS K OINPEAEIEHHOMY WM ONpENeNIseMOMY Ha OCHOBaHMHM TakoW HH(pOpMaluu
¢uzndeckomy nuny (CyObeKkTy NepCOHATBHBIX JAHHBIX - pAOOTHUKY);

— TEepCOHAJbHbIE JaHHBbIE PaOOTHUKA — MH(pOpMaIMs, HeoOXoauMas paboTOIATENo B
CBSI3U C TPYAOBBIMU OTHOILIEHHUSIMH U KacalOUIasicsi KOHKPETHOTO pabOTHHKA;

— 0oO0IIe0CTyHBIE TEepPCOHAbHBIE JIaHHBbIE pPAOOTHUKA — IEPCOHAJbHBIE JaHHBIE,
JOCTYN HEOTPAaHUYEHHOTO Kpyra JIMI] K KOTOPbIM MPEJOCTaBJIeH ¢ corjiacusi pabOTHUKA WK Ha
KOTOpbIE B COOTBETCTBUH C (helepaJbHBIMH 3aKOHAMU HE paclpocTpaHsercs TpeGoBaHue
cobroieHnst KOHPUIECHITUATHHOCTH,

— paboTHUK — (u3MyUeckoe U0, BCTYNMBIIEE B TPYAOBbIE OTHOUIEHHUS C
paboronarenem (Illkonoit);

— paboronatens — opuandeckoe auo (Illkona), BcTynusiiee B Tpy10Bbl€ OTHOLICHUS C
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pabOTHUKOM;

— omeparop — MOpUAMYECKoe WM (U3MYECKOEe JUI0, OpraHm3ywomee u (WJH)
OCYIIECTBIISOIIEe 00Pa0OTKY MEePCOHATBHBIX TAHHBIX PAOOTHHKA, & TAKIKE OMPEACTISIONIEe eITU
U cojiepkaHue 00pabOTKH NMEPCOHATBHBIX JaHHBIX;

— o0paboTka TMepCOHANBHBIX JaHHBIX pabOTHHMKA — JeWcTBHA (Omepanuu) ¢
NEPCOHANBHBIME JTAaHHBIMH paOOTHHMKA, BKIOYas cOOp, CHUCTEMAaTH3alMIo, HAKOIUICHHE,
XpaHeHHe, yrouHeHne (OOHOBJICHHE, U3MEHCHHUE), WCIOJIb30BaHMUE, paclpocTpaHeHue (B T. 4.
nepeaavy), 06e3nuurnBaHue, OJIOKUPOBAaHNE, YHHUTOXKECHHUE IEPCOHANBHBIX IaHHBIX;

— uHpOpPMALMOHHAS CUCTEMa MEPCOHAIBHBIX JAHHBIX — HWH(GOPMAIMOHHAS CUCTEMA,
NpeJCTaBIsIoNIas COO0H COBOKYITHOCTD MEPCOHATIBHBIX JaHHBIX, COICPKAIINXCS B 0a3e NaHHbBIX,
a Taxke HHOOPMAIIMOHHBIX TEXHOJIOTHIA U TEXHUYECKUX CPEICTB, MO3BOJISIONIMX OCYIIECTBISATh
00pabOTKy TaKUX MEPCOHAIBHBIX JAHHBIX C MCIOJIh30BAHUEM CPEJICTB aBTOMATHU3allUU WIH 0e3
UCTIOJIb30BAaHUS TAKUX CPEJICTB;

— WCHOJb30BAHUE TEPCOHAIBHBIX JAHHBIX — JEHCTBHA (ONEpanuu) ¢ MEepCOHATbHBIMU
JAHHBIMH, COBepIIaeMbie pabotomaresneM (yIMOJTHOMOYECHHBIM WM JIMIIOM) B IIETSX TPUHSITHS
pEIICHUI WM COBEPIICHUS WHBIX JCHCTBHM, MOPOXKIAIOIMINX IOPUINYECKUE TOCICIACTBUS B
OTHOIIIEHHH PAOOTHUKOB WJIHM JPYIHX JIMI JHOO MHBIM O0pa3oM 3aTpardBarollUX IIpaBa U
CBO0OOIBI PAOOTHUKOB WJIH JIPYTHIX JIHII,

— KOH(HIIEHIIMAIBHOCTh TICPCOHAIBHBIX ITaHHBIX — O0OS3aTEIIBHOE IS COOJIOACHHS
paboTojaTelieM WM JIUIIOM, TOJYYHUBIIMM JIOCTYI K IEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
TpeOOBaHUE HE JIOIyCKaTh UX paclpocTpaHeHUs Oe3 coryiacusi paboTHUKA WM MHOTO 3aKOHHOTO
OCHOBAHHUS;

— OJIOKMpOBaHHME TEPCOHAIBHBIX JaHHBIX — BPEMEHHOE NpeKpaileHue coopa,
CHCTEMaTH3alll{, HAaKOTUICHHS, NCTIOJIb30BaHMs, PaCIPOCTPAHEHUS ITEPCOHATBHBIX JaHHBIX, B T.
4. UX IepeIadn;

— YHUYTOXKCHUE TMEPCOHAJBHBIX JAaHHBIX — JCHCTBUS, B pE3yJibTaTeé KOTOPBIX
HEBO3MO)XHO BOCCTaHOBHUTH COJIEPKaHUE MEPCOHAIBHBIX JTAHHBIX B MH(POPMALMOHHOW CHUCTEME
NIEPCOHAIBHBIX JIAaHHBIX WINM B Pe3yJIbTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepUATbHbIC HOCUTEIU
MEePCOHATBHBIX JaHHBIX.

1.5. TlepcoHanbHbIC AaHHBIC PaOOTHUKOB OTHOCSATCS K KaTeropuH KOH(HICHIIMATBHOM
uH(pOpMaLIHH.

2. CocTaB nepcoHATbHBIX JAHHBIX PA0OTHUKOB

2.1. K mnepcoHaJdbHBIM JaHHBIM pPAOOTHUKOB, TIIOJNy4aeMBIM padOTOMATENIeM H
HOJUIeXKALUM XpaHEHHI0 y paboToiarenst B MOPSAAKE, MPEIyCMOTPEHHOM 3aKOHOJATEebCTBOM
Poccniickoit ®@enepanun u HactosmuM IlosokeHHMEM, OTHOCATCS CIEAYIOIUE JOKYMEHTBI,
coJiepKallecs B IMYHBIX JeslaX paOOTHUKOB:

— Komus nacrnopra (macnopTHbIe JaHHbIE paO0OTHHKA);

— KOIIHS CTPAXOBOT'O CBUJETENIHCTBA TOCYIaPCTBEHHOI'O IEHCMOHHOTO CTPaXOBaHUs;

— KOINHS JOKYMEHTa BOMHCKOTO YydeTa (JUIsi BOEHHOOOSI3aHHBIX M JIMI, MOJUIEKaINX
NPU3BIBY Ha BOGHHYIO CIIYyKO0Y);

— KOmMsl JOKyMeHTa 00 o0pa3oBaHMM, KBAIM(UKAIUN WIM HAUIMYUU CIELUATBHBIX
3HaHUU (TIPU MOCTYIUIEHUHM Ha paboTy, TPeOYIOUIYIO ClelUalbHbIX 3HAHUM WM CHEHaTIbHOM
MOJITOTOBKH);

— QHKETHbIC JaHHbIE, 3allOJHEHHbIE PAOOTHUKOM NpHU MOCTYIUIEHUH Ha paboTy WM B
mporiecce paboTel (B T. 4. aBToOMOrpadusi, CBEACHUS O CEMEHHOM TOJIOKEHUU DPabOTHHUKA,
nepeMeHe (hpaMHIINHU, HATUYUH JeTel U HKIUBEHIIEB);

— UHBIE JOKYMEHTBI, KOTOpble C Yy4eTOM crHeuu(puku paboThl U B COOTBETCTBHH C
3aKOHOAATEIHCTBOM P® NOIKHBI OBITH MPENbABICHBI PAOOTHUKOM MPU 3aKIIOYEHUH TPYI0BOTO
JI0OTOBOpa WJIM B IEPUOJ €r0 ACHCTBHUS,

-2-



[TonoxeHue o 3ammrTe INCPCOHAIBHBIX JaHHBIX }3860’1"1—[111\'03 MyHHLlHIlZUleOl'O 6}0,1}1\’0'1'1—101'0
O61IICOG})H'EOBHTCJI)IIOI'O YUPCIKACHUSA <<CpC,‘[lIHH 06[110061)2130BZITC:[I)IILIH mkoak moc. HoBokoixo3Hnoe»

— TPYAOBOH JOTOBOP (COTJIAIIEHHUSI O BHECEHUH U3MEHEHUH U JIOTIOTHEHHUH B HETO);

— 3aKJII0YECHHUE 110 JTaHHBIM IICUXO0JOTMYECKOT0 UCCIIeIOBaHUS (€CTIH TaKOEe UMEETCs);

— KOIHH IIPHUKA30B O IIPHEME, IEPEBOAAX, YBOJIBHEHUH, IOBBIIICHUN 3apa0OTHOMN TUIATHI,
IPEMHUPOBAHUH, TOOUIPEHUAX U B3BICKAHUSIX;

— JIM4YHas KapTodka mo gopme T-2;

— 3asBJIeHUs, O0BACHUTEIIbHBIC U CITyKeOHbIe 3aICKU PaOOTHHKA,

— JOKYMEHTbl O MPOXOXKIACHUH pAaOOTHUKOM aTTecTaluu (aTTeCTAllMOHHBIN JIKCT),
co0eceToBaHusl, TOBBIIICHHS KBATH(DHUKAITIH;

— UWHBIC JIOKyMEHTBHI, COJEpIKalllhe CBEIEHHUS O Pa0OTHUKE, HAXOXKIEHHE KOTOPHIX B
JUYHOM Jiele pabOTHHKAa HEOOXOAMMO Uil JOKYMEHTAJIBHOTO O(OPMIICHHS TPYIOBBIX
MIPABOOTHOLICHUH ¢ paOOTHUKOM.

2.2. JIoKyMeHTBHI, co/ieprKalllre epCOHANbHbIC JaHHbIE PAOOTHUKOB, CO3/1at0TCS ITYTEM:

— KOIUPOBAHUS OPUTHHAJIOB;

— BHECCHHUs CBEJCHUH B ydeTHbIC (popmbl (Ha OYyMaKHBIX M 3JIEKTPOHHBIX HOCHUTENSX);
MOJIyYEHUS! OPUTMHAJIOB HEOOXOIUMBIX JOKYMEHTOB.

3. OcHOBHbIE YCJIOBHUSI IPOBeAeHUsI 00pa0OTKH NMEPCOHAIbHBIX IAaHHBIX PA00OTHHUKOB

3.1. Ilpu omnpenenenun oObeMa M COACpKaHHUS OOpabaTHIBAEMBIX IEPCOHAIBHBIX
JAHHBIX Pa0OTHUKOB paboTomaTenb JOKeH pykoBojacTBoBathesi Koncrurymuein PO, TK PO u
UHBIMU (eliepanbHbIMU 3aKOHAMHU.

3.2. OOpaboTka TEPCOHATIBHBIX JTAHHBIX PAOOTHUKOB MOXXET OCYIIECTBISTHCS
UCKJIFOUUTENIFHO B LIESIX oOecreyeHus: COOM0ACHNSs 3aKOHOB M MHBIX HOPMATUBHBIX ITPABOBBIX
aKTOB, COJEHCTBUS pabOTHHUKAM B TPYAOYCTPOMCTBE, OOy4EHHH U INPOJBUKEHUH IO CIIyXOe,
oOecrieyeHHs JIMYHOM 0€30MacHOCTH PAOOTHUKOB, KOHTPOJS KOJIMYECTBA U  KadecTBa
BBITIOJIHSIEMOM pabOTHI U 00ECIIEYEHUsI COXPAHHOCTH UMYILIECTBA.

3.3. llepcoHasibHble JaHHBIE CleQyeT MOdy4arb Yy camoro paboTHuka. Eciu
NEpCOHANbHBIE JaHHBbIE PA0OTHUKA BO3MOXHO MOJYYHTH TOJBKO Yy TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh IMOJy4eHO
MUCHbMEHHOE COTJIacHe.

3.4. llpu mnonay4eHHWH MEPCOHATBHBIX JAHHBIX paboToAaTeNb JOKEH COOOLIUThH
paboOTHHKY O WLENAX, MPEANONIaraéMbIX HCTOYHUKAX M CHoco0ax IMOydeHHs TePCOHATBHBIX
JAHHBIX, a TaKkKe O XapakTepe MOAIeKAIIMX T[IOJYYEHUIO T[EePCOHAIBHBIX JaHHBIX H
MOCIIEACTBUIX 0TKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIache Ha UX MOJTyYEeHHE.

3.5. Pabotopmarens He MMeeT MpaBa MOIy4aTh U 00pabdaThIBaTh NMEPCOHAIBHBIC TAHHBIE
paboTHHKAa O €ro TMOJUTHYECKHX, PETUTHO3HBIX M WHBIX YOSXKIEHHSIX M YacTHOH XU3HU. B
Cllyyasix, HEMOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYOBBIX OTHOIIEHUH, TaHHbIE O YaCTHOM
KU3HU paboTHHUKA (MHGOpPMAIIUS O KU3HEAEITEIbHOCTH B chepe CeMeHHBIX OBITOBBIX, JIMUYHBIX
OTHOILIEHH) MOTYT OBITh MOJIy4eHBl U 00paboTaHbl PabOTOATENEM TOIBKO C €r0 MMCbMEHHOTO
coryiacus.

3.6. Pabotopmarens He MMeeT IpaBa MOIydaTh U 00pabaThIBaTh NEPCOHAIbHbBIC JaHHbIC
pabOTHUKA O €ro 4WIEHCTBE B OOUIECTBEHHBIX OOBEIMHEHUSX WM €ro MpoQCOO3HON
NEeSITeIbHOCTH, 33 WCKJIIOYEHHEM ciydaeB, mpenycMoTpeHHbix TK PO wnm  uHbBIMH
beneparTbHBIMA 3aKOHAMH.

3.7. llpu mosiyueHMM NEpPCOHANBHBIX JAHHBIX HE OT pabOTHHMKA (3a HCKIIOUEHHEM
CIIy4aeB, €CJM IEepCOHAJbHbIE NaHHbIE ObUIM IMPEAOCTaBJICHBI padOTOAATENI0 HAa OCHOBAaHUU
denepaabHOrO 3aKOHAa WJIM €CIU IEePCOHAJIbHBbIE JAHHBIE SBISAIOTCS OOILIETOCTYITHBIMH),
paboTonaTenp A0 Hadajga OOpabOOTKM TaKWX IEPCOHAIbHBIX JIAHHBIX 00s53aH NPEJOCTABUTH
paboOTHUKY CIeNYIONTYI0 HH()OPMAIIHIO:

— HauMeHoBaHMe ((amwmius, uMs, OTYECTBO) U ajpec oreparopa WIH €ro
NPEICTaBUTEIIS; 1IeNTb 00paOOTKH TIEPCOHANBHBIX TaHHBIX U €€ TPABOBOE OCHOBAHHE;
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— TIpenmnojaraeMble IMOJb30BATENN IEPCOHAIBHBIX JaHHBIX;

— YCTaHOBJICHHBIE 3aKOHOJIATEIILCTBOM IpaBa CyObEKTa MEePCOHAIBHBIX JTAHHBIX.

— OOpaboTka YyKa3aHHBIX IEPCOHATBHBIX JIAHHBIX PAOOTHHKOB paboTomaTesieM
BO3MOJKHA 0€3 MX COTJIaCHS B CIEIYIOUINX CIIydasx:

— TIEPCOHAJBHBIE JaHHBIE SBISAIOTCS OOIIEOCTYITHBIMHY;

— TEPCOHAJBHBIC JAHHBIC OTHOCATCS K COCTOSHHIO 3/I0POBbS pabOTHHKA U MX 00paboTKa
HeoOXoauMa ISl 3aIlUThl €r0 KU3HU, 30POBbS MM WHBIX KU3HEHHO BaXKHBIX WHTEPECOB MO0
KHM3HH, 3/J0POBBS WJIM MHBIX KU3HEHHO Ba)XHBIX MHTEPECOB JPYIHX JIMI U MOTYYEHHE COTIIACHS
pabOTHMKA HEBO3MOKHO;

— 1o TpeOOBaHMIO IOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHoOB B  CIydYasXx,
IPETYCMOTPEHHBIX (heepatbHBIM 3aKOHOM.

3.8. PaboTHHMKM W HMX TPEACTABUTENIU JOJKHBI OBITh O3HAKOMIJICHBI IOJI POCIHCH C
JOKyMEHTaMH paboTo/aTeNsi, yCTaHaBIUBAOLIIMMH MOPSIOK 00pabOTKN MEPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a TaK)Ke 00 UX MpaBax U 00SA3aHHOCTAX B 3TOU OOJIACTH.

4. XpaHeHHUe U NMepeaaya NePCOHAIbHBIX JAHHBIX PA00OTHMKOB

4.1. TlepconanbHble naHHBIE PaOOTHUKOB LIIKOMIBI XpaHATCS HA OYMa)KHBIX M 3JIEKTPOH-
HBIX HOCUTENSX B CIELUAIBHO MPEAHA3HAYEHHOM JIJIs1 ’TOTO MOMEILIEHUH.

4.2. Jlns opraHW3alMy XpaHEHUs MEPCOHANBHBIX NaHHBIX B lllkone cnenmanucTsl 1o
nH(OPMALIMOHHON PadoTe W Apyrue CHEIHAIMCTHI MPOBOISAT MEPOMNPUATHUS O OMPEIEICHUIO
Kpyra WH(GOPMAIMOHHBIX CHCTEM M COBOKYITHOCTH O0pabaThIBA€MbIX MEPCOHAIBHBIX JTAHHBIX,
KaTerOPUPOBAHUIO  MEPCOHAJBHBIX  JAaHHBIX M IPEIBAPUTENbHOM  KiIacCH(PpHUKAIUU
MH(OPMALIMOHHBIX CUCTEM.

4.3. B nmpomecce XpaHEHUS NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB HEOOXOIMMO
o0ecnieunBaTh:

— TpeboBaHus 3aKOHO/ATEIbCTBA, yCTaHaBJIMBAIOLIUE OpaBWia  XpaHEHHUS
KOH(UICHIIMATBLHBIX CBEICHUN;

— COXpPaHHOCTb MMEIOIIMXCS JaHHBIX, OTPAHNYEHHE JOCTYIIAa K HUM B COOTBETCTBUU C
3akoHoaresbcTBOM P® u HacTosmuMm [lomoxeHnnewm;

— KOHTpPOJb 3a JOCTOBEPHOCTHIO M IOJHOTON NEPCOHANBbHBIX JaHHBIX, UX PETYJSAPHOE
OOHOBJIEHHE U BHECEHHE 10 MEPE HEOOXOJUMOCTH COOTBETCTBYIOIUX U3MEHEHHH.

4.4. Jloctyn K MEepCOHAIbHBIM JaHHBIM PaOOTHHUKOB Pa3perIaeTcsl TOJbKO CIEeNHaTbHO
YIIOJHOMOYEHHBIM JIMIaM, NPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO
T€ TepCOHANbHbIE JaHHble paOOTHHMKA, KOTOpbIE HEOOXOIUMBI JJIsi BBINOJHEHHUS KOHKPETHBIX
(GyHKIHIA.

4.5. BHyTpeHHUH JOCTYH K TEpCOHAJbHBIM JaHHbIM paboTHukoB B Ilkose
OCYIIIECTBIISIETCS B COOTBETCTBUU CO CIIMCKOM JIMII, YIIOJTHOMOYEHHBIX Ha MOJIyY€HUE U JOCTYII K
NIEPCOHAJILHBIM JIaHHBIM, YTBEPKACHHBIM pHUKa3oM aupekrtopa IIIkossr.

WNuble npaBa u o6s3aHHOCTH paOOTHUKOB IlIKOINBI, B Tpy/nOBBIE 00S3aHHOCTH KOTOPBIX
BXOJMT 00pabOTKa MEePCOHAIBHBIX JaHHBIX PAOOTHHUKOB, ONPEACISIOTCS TaKXkKe JOKHOCTHBIMU
MHCTPYKLHUSMHU.

4.6. IlpaBo BHYTpPEHHEro JOCTylna K T[EpPCOHAJBHBIM JIaHHBIM PaOOTHUKOB
00pa3oBaTEeNbHOTO YUPEIKICHUS UMEIOT:

— nupektop HIKkomsr,

— pabOTHUK, YbM TIEPCOHATBHBIC IAHHBIE TIO/IIEXKAT 00paboTKeE;

— pabOTHUKH, YIIOJIHOMOYEHHBIE B COOTBETCTBHHM C MPUKA30M Ha MOJIyY€HUE U JOCTYI K
NEePCOHATBHBIM JJAaHHBIM Pa0OTHUKOB.

47. B mensx oOecrmedeHHs] HAJJICKAIIETO BBITIOJHEHHUS TPYIOBBIX 00s3aHHOCTEHN
JOCTYIl K MEPCOHAJbHBIM JIaHHBIM pPa0OTHHKA MOXXET OBbITh IMpPEJOCTaBI€H Ha OCHOBAaHUM
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npukasza aupekropa Llkonbl ”HOMY pabOTHHKY, HOJDKHOCTH KOTOPOTO HE BKJIIOUEHA B CIHCOK
JIU1], YIIOJTHOMOYEHHBIX Ha MOJYYeHHE U JOCTYII K EPCOHATIbHBIM JaHHBIM.

4.8. IOpunuueckuM U (GU3MUECKUM JUIAM, OKa3biBatommM yciayru lllkone Ha ocHoBa-
HUU 3aKJIIOUYEHHBIX IPa)KIaHCKO-TIPABOBBIX JOTOBOPOB (JMOO HAa MHBIX OCHOBAHHUAX), KOTOPBIM
HEOOXO/UM JIOCTYIl K MEPCOHAIBHBIM JAHHBIM PaOOTHUKOB IIIKONBI B CBSI3M C BBIOJHEHHEM
UMU  00f3aTE€NbCTB IO  YKa3aHHBIM JOrOBOpPaM, COOTBETCTBYIOIIME JIaHHBIE MOTYT
IPEJOCTAaBIATECS paboToAareneM TONBKO TIOCIE TOAMHCAHUS C HUMH COIJIAIICHUS O
HepasTrialeHuy KoHpuAeHInaaIbHOU HHOpMaIuu.

4.9. B HCKIIOYHMTENBHBIX CIy4asx, UCXOIS W3 JOTOBOPHBIX OTHOLICHUH C TPETbUMHU
JUIAMH, JOIYCKAeTCsl HaJU4KMe B JOrOBOPAaX MYHKTOB O HEpas3TjallleHWu KOH(PUACHLIHATbHON
uHOpMaLKH, B T. Y. IPEyCMAaTPUBAIOLINX 3AIIUTY NEPCOHANBHBIX JAHHBIX pAOOTHHUKOB.

4.10. PaGoTHUKH, OCYIIECTBISAIONINE 00pabOTKY NEPCOHATBHBIX JTaHHBIX, JOJKHBI OBITh
YBEIIOMJICHBI B IMUCBMEHHOH (opMe O cBoeil 00s3aHHOCTM HE pasrialiaTh IMEPCOHAIBHBIC
JaHHbIE PAOOTHUKOB, K KOTOPHIM OHU MOJYYHIJIN JOCTYII.

4.11. Tony4arensiMi TEPCOHANBHBIX JAaHHBIX paboTHHKa BHE IlIKombl Ha 3aKOHHOM
OCHOBaHUU SIBJISIOTCS:

— OpraHbl I[EHCHOHHOTO  O0OECMeYeHHs, OpraHbl  COIIMAIBHOTO  CTPaXOBaHUA,
ompenenseMble B COOTBETCTBUM C (elepalbHBIMH 3aKOHAMH O KOHKPETHBIX BHJaX
0053aTeNFHOTO COIUAIIBHOTO CTPAXOBAHUS;

Oprasbl IPOKYpaTyphl U ApyTrue MpaBoOOXpPaHUTEIbHbBIE OpraHbl;

— HAJIOTOBBIE OPTaHbI;

denepanbHast HHCIEKUIUS TPY/Ia;

npodeCCHOHATILHBIE COI03BI, & TAKXKE HHBIC OPTaHbl M OPTaHU3AIH B COOTBETCTBUU C
benepanbHBIMU 3aKOHAMH.

4.12. PaboTomaTennb HE MOXET COOOIIATh TMEPCOHAIBHBIC JTaHHBIC PAOOTHHKA TPEThEH
CTOpOHE 0e3 MHUCBMEHHOrO coriacusi paOOTHHMKA, 3a HMCKIOYEHHEM CIIy4yaeB, KOrJa 3TO
HEOOXOMMO B WLENAX MPEIYNPEkKACHUS YTPO3bl KU3HU U 3I0POBBIO PaOOTHUKA, a TaKXke B
JIpYTHX ciiydasx, npeaycMoTpeHHbIX TK PO wnu uabsiMu deaepanbHbIMU 3aKOHAMHU.

4.13. PaboTonmatens  00si3aH  TepenaBaTh  IEPCOHAJbHBIC  JaHHBIE  pabOTHUKA
IpeJCTaBUTENsIM pabOTHUKOB B mopsake ycraHoBieHHOM TK P® u unbiMu (denepanbHbIMU
3aKOHAMH, W OTPAHWYHMBATH OSTy HWH(POPMAIMIO TOJBKO TEMH IIE€PCOHAIBHBIMU JIaHHBIMU
pabOTHHKA, KOTOpble HEOOXOMUMBI JUIS BBIIOJIHEHUS YKa3aHHBIMH TIPEACTAaBUTEISIMH HUX
(GyHKIHIA.

4.14. JIroOble numa, obnajarolive JOCTYNOM K MEpCOHAJIbHBIM JaHHBIM paOOTHUKOB
[Ikombl, 00s13aHBI COOJMIONATH CHEIMATBHBIA PEXUM HMX HCIONB30BaHUS M 3ammuThl. Jluma,
NOJY4YMBIIUE TIE€PCOHAJbHBIE JlaHHblE pAaOOTHMKA HA 3aKOHHOM OCHOBaHMH, OOs3aHBI
UCTIONB30BaTh WX HUCKIIOYUTENFHO B IENAX, KOTOpble 3asBJSUTUCH TPH  3arpoce
COOTBETCTBYIOLIEH MH(OpMAINH, a TaK)Ke HE pa3riamarh Takyro HHGOpMaIuio (MCKI0YEeHUs 13
JTAHHOTO TIpaBuUJIa OMPEICIISIOTCS TOJIBKO (peepaTbHBIMU 3aKOHAMH ).

4.15. JIuno, KOTOpOE TMOJIydaeT JUYHOE JeJI0 JIPYroro paboTHHKa BO BPEMEHHOE
MOJIb30BaHME, HE WMEET MpaBa JielaTh B HEM KaKhe-THOO MOMETKH, WCIIPABICHUS, BHOCHUTH
HOBBIE 3aIMCH, U3BJIEKATh JOKYMEHTHI U3 JIMYHOTO JieJia UM ITOMEeIaTh B HEr0 HOBBIE.

5. Crnoco0bl 3a1IUTHI 1EPCOHAIBHBIX TIAHHBIX PA00OTHHKOB
5.1. 3ammra  HEepCOHANbHBIX  JAaHHBIX  pPa0OTHUKOB  MpEJCTaBisieT  coOoi
pPErJIaMEHTHUPOBAHHBI  TEXHOJIOTMYECKHUN OpraHU3allMOHHBIN u HUHOM porecc,
OpeIyNpexaalonii  HapylmieHHe  JAOCTYHHOCTH,  LEJIOCTHOCTH,  JOCTOBEPHOCTH  H
KOH(HICHIIMATHPHOCTH TEPCOHANBHBIX JaHHBIX paboTHUKOB Illkonbel W obOecneunBaromImii
HAJSKHYIO 0€301acHOCTh HH(OPMAIIUH.
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5.2. 3ammra TNEpPCOHANBHBIX JAaHHBIX paOOTHUKOB OT HENPAaBOMEPHOTO  HX
UCIOJIb30BAaHUS WIN yTpaThl o0ecrednBaeTcss paboToaTesieM 3a CUET €ro CpeAcTB B MOPSJIKE,
YCTaHOBJICHHOM (pe/IepaIbHbIM 3aKOHOM.

5.3. Jlnsa obecnieyeHUs BHYTPEHHEHM 3alUThl IMEPCOHAIBHBIX JIaHHBIX PaOOTHUKOB
paboronarelb:

— periiaMeHTHpPYeT COCTaB pPaOOTHUKOB, (YHKIHMOHAJIbHBIE OOS3aHHOCTH KOTOPBIX
TpeOYIOT COOJIIOICHUS PeKUMa KOH(PHUICHIIMATEHOCTH;

— u30upaTenbHO W OOOCHOBAHHO pAacIpenesisieT JTOKYMEHTH M HMH(OPMAIUIO MEXIY
pabOTHHUKAaMU, HUMEIOIIUMU JIOCTYII K IIEPCOHAIIbHBIM JIaHHBIM;

— CBOEBpPEMEHHO of0ecreynmBaeT paOOTHUKOB HWHpoOpMaluerdn o  TpeOOBaHUSAX
3aKOHOJIATENLCTBA 110 3aLIUTE NEPCOHATBHBIX JAHHBIX;

— o0ecreynBaeT OPraHU3aIUIO MTOPAIKA YHUUTOKEHHS HH(OpMAIIHH;

— TpPOBOJIUT PA3BACHUTENbHYIO paboTy ¢ pabOTHMKaMH, HWMEIOMIMMHU JOCTYN K
INEpCOHAIBHBIM JIaHHBIM, 110 MPEAYNPEXICHUIO yTpaThl CBEIEHUM mnpu pabore ¢
NEPCOHATBHBIMH JJAHHBIMU.

5.4. 3amura cBelEHHH, XpaHIAIUXCA B IEKTPOHHBIX 0a3axX JaHHBIX paboTojarens, OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYIA, HCKAKEHHSI U YHUUYTOXKCHUSI HH()OPMAINH, a TAaK)KEe OT MHBIX
HENpaBOMEPHBIX IeHCTBUM, 00ecrieunBaeTcsl pa3rpaHu4eHUeM MpaB JOCTyIa C UCIOJIb30BaHUEM
YYETHOM 3aIIMCH U CUCTEMOU MapOJICH.

5.5. Jlns obecnieueHus BHEUIHEW 3allIUThI IEPCOHATIBHBIX JAHHBIX paOOTHUKOB LIIKOIbI:

— oOecrnieunBaeT NOPSI0K NIpUeMa, ydeTa U KOHTPOJIS AEATeIbHOCTU OCETUTENEH;

— OpraHu3yeT IPOIYCKHOM PeXuM;

— o0ecrieunBaeT OXpaHy TEPPUTOPUH, 3TaHUH, TOMEIICHNH, TPAHCIIOPTHBIX CPEACTB.

5.6. Bce nuna, cBd3aHHbIE C IOJIyueHHEM, OOpaOOTKOM M 3alllUTONW IMEePCOHAIBHBIX
JAHHBIX, O00s3aHBI TOAMHCAaTh 0053aTENBCTBO O HEpasrJallleHUH TEePCOHANBHBIX JTAHHBIX
PaOOTHHKOB.

5.7. B ciydae BBIABICHHS HEJOCTOBEPHBIX IMEPCOHAIBHBIX JaHHBIX PAOOTHHKA WIIH
HEMpaBOMEPHBIX JEHCTBHI C HUMHM Ha MEPUOJ NPOBEpKU paboTojarenb 00s3aH OCYLIECTBUTh
OJIOKMpPOBaHKE TIEPCOHAIBHBIX TaHHBIX PA0OTHUKA C MOMEHTa OOpaIleHHsI €ro CaMoro WJIH €ro
3aKOHHOTO TPEACTAaBUTEN JIMOO MOJIYYEHHUs 3ampoca YMOJHOMOYEHHOTO OpraHa Io 3allluTe
paB CyOBbEKTOB.

5.8. Ilpu BBISIBIEHHMM HENPABOMEPHBIX JCWCTBUI C TNEPCOHANBHBIMU JIAHHBIMU
paboTHuKa paboToaaTenb 00s3aH YCTPAaHUTh JONYIICHHbIE HAPYIIEHUS B T€UEHHUE HEe Ooiee Tpex
pabouux JHEN ¢ 1aThl TAKOTO BBISBICHHUS.

5.9. B ciyuae HEBO3MOXHOCTH YCTpaHEHHs JOMYIIEHHBIX HapylIeHUi paboTomarenb
HE TMO3JHee 4YeM yepe3 TpU pabouux ITHS C JaThl BBIBICHHUS HENPAaBOMEPHOCTH JEHCTBHH C
NePCOHATBHBIMH JJAHHBIMUA PA0OTHUKA 00sI3aH YHHUTOKHUTh NIEPCOHAIBHBIEC JaHHbIE PA0OTHUKA.

5.10. B cnydae or3bIBa paOOTHHKOM cCOIJIacUsi Ha OOpabOTKYy CBOMX MEPCOHAIBHBIX
JaHHBIX paboTojaTesib 0053aH MPEKpPaTUTh 00pabOTKYy MEPCOHANbHBIX JAHHBIX PAOOTHHKA U
YHUYTOXKUTh HMX B CpPOK, HE NpEBbILIAIOIMNA Tpex padouumx AHEH ¢ JaThl TMOCTYIUICHHS
yKa3aHHOTO OT3bIBa, €CJIM WHOE HE MPEIyCMOTPEHO COTJAIICHHEM MEXIy paOOTHHKOM H
paboTtonarenem.

6. IlpaBa paGOTHHUKOB B LeJsIX 00ecrieYeHHs 3aIUThI MEPCOHATBHBIX JAHHBIX,
XpaHsinuxcs y padoroaareJisi
6.1. B mwmemsax ofecredeHus 3alIUThl TEPCOHANBHBIX JAHHBIX, XPAHALIMXCS Y
paboTonaTens, paOOTHUKH UMEIOT NPaBO Ha OecIyIaTHOE NOJy4yeHHe MOTHON HH(OpMaLUu:
— O JMOax, KOTOPbIC MMCHOT JOCTYIl K HNECPCOHAJIBHBIM JaHHBIM HJIM KOTOPBIM MOXKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,
— MEpCUHEC O6pa6aTI)IBaeMI)IX MNEPCOHANIBHBIX JAHHBIX U UCTOYHUKAX X IMOJTYUCHUS,
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— cpokax 00paboTKH MePCOHAIBHBIX JaHHBIX, B T. Y. CPOKAX UX XPaHEHHUS,;

— IOPHJIMYECKUX MOCIEACTBUSAX 00pabOTKH UX MEPCOHATBHBIX JAHHBIX.

6.2. PabOTHHMKH UMEIOT MPaBO:

— Ha 0ecrulaTHOe MOJy4YeHHE MOJTHONW MH(OPMALUU O CBOMX MEPCOHANbHBIX JTAHHBIX U
00paboTKe ITHX JAHHBIX;

— CcBOOOIHBIA OecIIaTHBIM JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, B T. Y. Ha
MoJlyueHue Komui J00O0# 3amucu, cojaepikalledl IepcoHajbHble JaHHblE pa0OTHHKA, 3a
UCKJTIOUECHHEM CIIy4aeB, MPEyCMOTPEHHBIX (hefepaTbHbIM 3aKOHOM;

— OIpeeeHne CBOUX MPEICTaBUTENEH /Il 3aIIUTHl CBOMX MEPCOHATBHBIX JAHHBIX;

— JIOCTYN K OTHOCSAIIUMCS K HUM MEIMIIMHCKUM JTaHHBIM C MOMOIIBI0 MEIUIIMHCKOTO
CIEIHAJIMCTA TI0 UX BBIOOPY;

— TpeboBaHuME 00 WCKJIIOYEHWU WJIM HCIPABICHUU HEBEPHBIX WM HEMOJHBIX
MEPCOHANIBHBIX JAHHBIX, a TaK)Ke JaHHBIX, 00padOTaHHBIX ¢ HapymeHueMm TpedoBanuii TK PD
wii uHOro (enepanbHoro 3akoHa. Ilpu oTkaze paboTomarenst UCKIIOYUTh WIA HCIPABUTH
NEpPCOHAIbHBIE JlaHHbIE pa0OTHHKA OH UMEET IMpaBO 3asBUTh B MHCbMEHHOH ¢dopme
paboToiaTeN0 0 CBOEM HECOTJIACHHM C COOTBETCTBYIOLUIMM OOOCHOBAHMEM TaKOIO HECOTIJIACHS.
[lepcoHanbHble JaHHBIE OICHOYHOIO XapakTepa pabOTHUK MMEET IMpaBO JOMOJIHUTH
3asBJICHHEM, BBIPAYKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHS;

— TpeboBaHue 00 W3BEHICHHHM paboTomaresieM BCeX JIMI, KOTOPBIM paHee ObUn
COOOIlIeHbl HEBEpHBbIC MM HEMOJHBIC JaHHbIE pabOTHUKA, 000 BCEX MPOU3BEACHHBIX B HHX
UCKITIOUYCHUSIX, UCTIPABIICHUSIX WJIH JIOTIOTHEHHSIX

— o0OxajoBaHWE B CyJ JIFOOBIX HEMPAaBOMEPHBIX JEUCTBUUA WU O€31eHCTBHS
paboTonaTens nmpu 00pabOTKe U 3alUTE €ro MEePCOHANbHBIX TaHHBIX.

6.3. PaGoTHHMKHM He JOJDKHBI OTKAa3bIBATHCSI OT CBOMX IPaB HAa COXPAHEHHE M 3aLIUTY
TalHBI.

7. O0s13aHHOCTH Pa0OTHUKOB
B LleJIAX o0ecnevyeHusl JOCTOBEPHOCTH HX MEePCOHATbHBIX JaHHBIX

7.1. B umemsx oOecredeHHss JOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX PaOOTHUKHU
00s13aHBI:

— mpu npueMe Ha paboty B IlIkomy mpenacTtaBisTh o0 cebe JOCTOBEpPHBIE CBEIEHUS B
nopsiIke U 00beMe PETYyCMOTPEHHOM 3aKOHOaTeLCcTBOM Poccuiickoii denepanmi;

— B CIly4ae M3MEHEHUS MEPCOHATBHBIX JaHHBIX paOOTHHKA ((pamMHIIUs, UM, OTYECTBO,
ajZipec MecTa JKUTeNbCTBa 00 00pa3oBaHMU, COCTOSIHMM 370pOBbsl (BCIEICTBHE BBIIBICHHS B
COOTBETCTBUH C MEIUIIMHCKUM 3aKIIOUEHHEM IPOTHBOMOKA3aHUHN JIJIS1 BBITIOJTHEHUST PA0OOTHUKOM
€ro JIOJDKHOCTHBIX, TPYAOBBIX OOS3aHHOCTEH) M T. Mm.) cooOmarh 006 3ToM paboTojaTenio B
pa3yMHbIE CPOKH.

8. OTBeTCTBEHHOCTH 32 HApyILIeHHe HOPM,

pPeryiupyromux o0padoTKy U 3allIMTY NEePCOHATbHBIX JaHHbIX PA0OTHHKOB

8.1. Jluma BHHOBHBIE B HApYIIEHUU HOPM, PErYJIHPYIOUIMX MOIydeHHe, o0paboTKy H
3alIUTy NEPCOHAIBHBIX JJaHHBIX PA0OTHHKA MPUBJIEKAIOTCS K TUCHUIUIMHAPHON U MaTepuaibHON
OTBETCTBEHHOCTU B mopsiake, ycraHoBIeHHOM TK P® u unHbMH (eaepaqbHBIMU 3aKOHAMH, a
TaKK€ MPUBICKAIOTCSI K  TIPAXKIAHCKO-IIPABOBOM, AJMUHUCTPAaTUBHOM W  YTrOJIOBHOU
OTBETCTBEHHOCTHU B MOPSIJIKE, YCTAHOBJIIEHHOM (he/iepabHBIMU 3aKOHAMHU.

8.2. 3a HeHWCIIONHEHWE WM HEHAJUIe)Kallee HCIOJTHEHHE PA0OTHHKOM IO €ro BUHE
o0si3aHHOCTEl 1O  COONIOZIEHUIO YCTAaHOBJIIEHHOTO TMOpsika paboThl €O  CBEACHUSMHU
KOH(QUICHIIMATBHOTO XapakTepa pa0OTHUK HECeT MAUCUUIUIMHAPHYIO M MaTepHaJbHYIO
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OTBETCTBEHHOCTH B MOpsAKE, ycTaHOBIEHHOM TK P®, 1 nHyI0 I0pUAMYECKYI0 OTBETCTBEHHOCTD
B IIOPsIZIKE, YCTAHOBJIEHHOM (heiepalibHbIM 3aKOHOM.

8.3. Jluma, B 00s3aHHOCTP KOTOPBIX BXOJUT BEJCHHE MEPCOHAIBHBIX IaHHBIX
pabOTHUKOB, 00s3aHbI 00ECHEUYNTh KaXKIOMY BO3MO>KHOCTb O3HAKOMJIEHHS C JIOKyMEHTaMU U
MaTepHalaMM, HEINOCPEIACTBEHHO 3aTPAaruBalOIIMMU €ro IpaBa U CBOOOABI, €CIM HHOE HE
IIPEyCMOTPEHO 3aKOHOM.

8.4. HempaBoMepHBIi OTKa3 B MPEJOCTaBIEHUH B  YCTAHOBIEHHOM  IIOPSIKE
JIOKYMEHTOB, JINOO HECBOEBPEMEHHOE IIPEIOCTABICHUE TaKUX JOKYMEHTOB WM HHOM
uHpOpPMaLIUK B CIIydasX, MPEIYyCMOTPEHHBIX 3aKOHOM, JIMOO MpPEJOCTaBIIEHUE HEMOTHOW WU
3aBEJIOMO JIOKHOW MH(OPMALIMHU BJIEUYET HAJOKEHNE Ha JOJDKHOCTHBIX JIML aIMUHUCTPATUBHOIO
mrpada B pazmepe, onpenenieMom Kogekcom PD 00 anMUHUCTPaTUBHBIX MPaBOHAPYIICHHUIX.

9. 3akiarounTebHbIE I10JI0KEHHS

9.1. Hacrosimee IlonoxeHue SBISETCS JIOKAIBHBIM HOPMATHBHBIM aKTOM, KOTOPBIH
yTBep)KJIaeTcs paboToAaTesaeM ¢ y4eTOM MHEHHs BBIOOPHOI'O OpraHa MepBUYHON Npodcoro3HoM
OpraHu3alu B Mopsake, ycraHoBieHHOM cT. 372 TK P® jns npusATHS JTOKaIbHBIX
HOPMAaTUBHBIX aKTOB.

9.2. Paboromarens 00s3aH O3HAKOMHUTH PAaOOTHUKOB ¢ HacTosummM IlonoxeHuem, a
TaK)K€ C BHECCHHBIMU B HETO M3MEHEHMSIMM U JOIOJIHEHUSAMH IOJl POCIHUCH C YKa3aHUEM JaThbl
03HAKOMJICHUS.

9.3. U3smenenuss u pomnosiHeHuss B Hacrosiuee IlojoxkeHue BHOCITCA B IOPSAJIKE,
ycTaHoBiI€HHOM CT. 372 TK P® s npuHATUS TOKaIbHBIX HOPMAaTUBHBIX aKTOB.

9.4. TlonokeHue BCTYNAET B CUIIy C MOMEHTA €r0 YTBEPKACHUS.

Ilonoowcenue npunamo
Ha 00wem coopanuu mpyooeo2o KoieKmuea
MBOY «COII noc. Hosokonxosznoe»

(npomoxon Ne 2 om 30 noaops 2017 2.)



